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EXTENSION EDUCATION AND TRAINING SPECIALIST I

DESCRIPTION OF WORK
This is consultative work involving the promotion and coordination of a specific extension training
course in the state's community colleges.
Employees in this class supervise, coordinate, and conduct a specific extension training course for
breathalyzer operators, and ambulance attendants, and wastewater treatment plant operators as
provided by state law; coordinate and teach a course for fire science instructors; or the employee may
promote and coordinate an extension education and training program for community colleges with the
Department of Correction for the training of the state's prison inmates. Work of this class is
distinguished from the work of the next higher level by the responsibility for a specific course of short
duration with the course content pre-determined by the participating agency or by the state law and by
less supervisory responsibility. Work is performed under the general supervision of an Extension
Education and Training Specialist II or Program Administrator and is reviewed by the supervisor
through periodic progress reports and conferences.

EXAMPLES OF DUTIES PERFORMED
Develops and reviews course outlines for courses involving the training of ambulance attendants,
breathalyzer operators, instructors of fire science, and wastewater plant operators; selects visual aids
and other teaching equipment and materials.
Assists the directors of extension that sponsor breathalyzer, wastewater plant operator, and ambulance
attendant courses in acquiring qualified part-time instructors and periodically evaluates the instructors'
ability and effectiveness.
Conducts periodic and final review and evaluation of students completing the various courses for
ambulance attendants, breathalyzer operators, fire science instructors, and wastewater plant operators.
Teaches segments of extension training courses as required.
Promotes and meets with Department of Correction officials in effecting workable plans for education
programs for inmates; represents the Department of Community Colleges and serves in a liaison
capacity in coordinating and planning the various education programs with the directors of extension
and other community college officials and the corrections education supervisor.
Performs related duties as required.

RECRUITMENT STANDARDS

Knowledges, Skills, and Abilities
General knowledge of community college, programs, rules, and regulations.
General knowledge of basic education and training methods and techniques.
Ability to plan and coordinate a statewide extension education and training course.
Ability to operate and instruct others in the operation of equipment used in fire fighting, ambulance
attendant work, in making chemical tests for alcohol, and in wastewater treatment.
Ability to communicate and work effectively with officials of other agencies and departmental personnel.

Minimum Education and Experience
Graduation from high school with training in special field to which assigned and six years experience in
special field to which assigned; or graduation from a four-year college or university and two years
experience; or an equivalent combination of education and experience.

(Completion of a two-year degree in the special field to which assigned may be substituted for three of
the six years experience.)
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